Food Finders Food Bank
	Job Title: Warehouse Assistant/Driver
	Revision Date: 9/2011

	Fair Labor Standards Act (FLSA):  N     
	Full-Time

	
	


Position Overview: Under supervision of Warehouse and Transportation Manager assist with all warehouse duties. Responsible for deliveries and pick-ups and customer service on route and in food bank.  This position reports to the Warehouse and Transportation Manager.

Essential Job Functions

Perform manual labor such as truck loading/unloading, restocking inventory

Pick up and delivery of donations

Prepare orders for delivery with accuracy and attention to detail

Assist in food distribution to agencies while maintaining positive relationships

Follow specified processes for disbursing food and managing inventory

Assist and instruct volunteers

Drive specified routes to pick up/drop off food when needed

Accurate data entry of weight and inventory maintenance information

General facility/janitorial duties

Non-essential Job Functions

Assist with inventory

Assist with yard work/snow removal

Requirements

High School Diploma or equivalent

Excellent basic math and language skills

Ability to work on computers with Windows based systems

Ability to learn and retain information

Ability to lift 60 lbs or above

Forklift certification or willingness and ability to gain certification.
Valid, unrestricted Class B license with good past driving record.
Ability to maintain good relationships with multiple coworkers and clients.
NOTE:  This job description is not intended to be all-inclusive. Employee may perform other related duties as negotiated to meet the ongoing needs of the organization.

Food Finders is an equal opportunity employer.

Please email  resume and cover letter to info@food-finders.org  to apply. DO NOT Call or come by Food Finders.

